Poccumiickan ®enepanns
Amypckas obi1acTs

AIMHHUCTPAILIHSI PABOYETO INIOCEJIKA (III'T) MPOT'PECC

IIOCTAHOBJIEHHE

Y abypwe 2026r. Ne 247

ort [lporpece

06 yTBepXIeHHH MMOIOKEHHA

0 MYHHIHIAIBEHOM apXUBe
a/IMHHHCTpaluH pabodero nocenxa
(mirT) Iporpecc

Pyxosozacreysce MenepansabiM 3akoHam ot 22.10.2004 Ne 125-@3 «06
apxWBHOM jiene B Poccuiickoii ®@enepaunu», [lpuMepHBIM mnonoxeHHeM o
MyHuuunanreHoM apxuse ot 02.10.1997, IlpaBunaMu opraHusaliie XpaHeHHd,
KOMIUICKTOBAHHA, VY4YeTa W MCIOAb30BaHHA JOKYMEHTOB ApXWMBHOro ¢oHIa
Poccuiickoii Denepallii U APYrHX apXHBHBIX JIOKYMEHTOB B FOCYAapCTBEHHBIX
OpraHax, OpraHax MECTHOTO CaMOYINpaBlieHus W OpraHH3amMax, yTB. [IpHkasom
DesiepanbHOro apXHUBHOTO aredTersa ot 31.07.2023 Ne 77
DOCTAHOBAAW:

1. YTBepiuTh NONOXKEHHE O MYHHIMNATBHOM apXWBe aJMHHUCTPAIMH
paboyero nocenka (nrr) I[porpecc.

2. TlocTaHOBIEHHE BCTYMAET B CHIIYy C MOMEHTA ONMYyOIMKOBAHHA B CETEBOM
n3nanuu «Ham TTporpecey.

3. KoHTponb 3a HCHONHEHHEM HACTOALIEr0 MOCTAHOBIEHHS OCTAB/IAIO 3a
coDOii.

C.M. TlposoTopos




VYTBEPXKJIEHO
MOCTAHOBICHHUEM T'TTABbI
pabodero nocenka (nrr)
[Tporpecc

0T A LEALE No 460

NOJOKEHHE
0 MYHHIHINAJBHOM APXHBEC AAMHHHCTPALIIHH
pabouyero noceaka (nrr) Iporpece

1. O0mue nooxkeHNd

1.1. MyHWIIMNANBHBIA apXWB agMHHUCTpauud pabodero nocenka (nrr)
IMporpecc (nanee-Apxus). '

1.2. ApxuB sBIf€TCS CTPYKTYPHBIM TOJPA3/Ie/IEHHEM aJMHHHCTPAIHH
paboyero mocenka (nort) Ilporpecc (manee-Anmubuctparnus) ©Oe3 mnpasa
HOPHIHYECKOr0 JIMIIA.

1.3. ApxuB co3naercd Ojs peNIeHHA 3aJa4 M0 pealH3allH [IOJTHOMO4YHH B
obnacTH apXWMBHOIO Jiena JUisl BhIMOAHEHUS (YHKIHH MYHHLHIAIEHOIO oprasa
YIpaB/i€HHUs apXMBHBIM J1€/10M.

1.4. ApXxHB MOAYMHAETCA 3aMECTHTEN0 T7IaBbl MO COLMANBHBIM BOIpPOCAM-
Ha4aJbHHKY 0TJela o0pa3zoBaHHsA pabodero nocenka (nirt) IIporpecc.

1.5. Apx#B B CBOEH NeATENILHOCTH PyKOBOJICTBYeTCs DefiepaibHBIM 3aKOHOM
or 22.10.2004 Ne 125-®3 «0O6 apxusHoM nene B Poccuiickoit ®emepaiinm»,
NpHKasaMHi W WHCTpYKUMAMH DenepansHol apXuMBHO#H ciyxObl Poccun (manee-
Pocapxug), [IpuMepHbIM monokeHHeM O MyHHMLIMNATBHOM apxube (00 apXMBHOM
OTOele MYHHIMWINANBHOTO 00pa3oBaHHs) ONOOpeHHBIM pelIeHHeM KOIJIerHH
Pocapxuga ot 02.10.1997, IlpaBunaMu opraHu3allii XpaHeHHS, KOMIUIEKTOBaHHSA,
yuera W MCIONB30BaHHS JOKyMeHTOB ApxuBHoro donaa Poccuiickoil Menepanun
H JIPYI'HX apXHMBHbIX JOKYMEHTOB B rOCYAapCTBEHHbIX OpraHax, opraHax MecTHOIo
caMOyTIpaBlIeHHs] W OpraHu3alusX, YTBEpAIEHHBIMH TpHKasoM @eneparsHOIO
apxuBHOTO areHTcTBa oT 31.07.2023 Ne 77, [NepedHeM THMOBBIX YNPaBIEHYECKHX
ApXWBHBIX  JOKYMEHTOB, oO0pasylommxcs B Ipolecce  JeATElbHOCTH
roCy 1apCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYINpAaB/I€HHA U OpPraHv3allui,
C YKa3aHHMEeM CpPOKOB HX XpaHeHH:d, yTBep)KIeHHBIM npHKazom DenepanbHOro
apxuBHoro arenrcrtBa ot 20.12.2019 Ne 236, 3akomom Amypckoii obmacté oT
27.06.2005 Ne 21-03 «O6 ynpapneHHH apxHBHbIM Je1oM B AMypckoii obnactu»,
NpUKa3saMd W HHCTPYKUMsMH MuHMCTEpCTBA KyJAbTYPhl M HAlMOHANBHOM
MONHTHKH AMypckoii obnactu (manee-MHMHHCTEPCTBO), MHBIMH 3aKOHaAMH H
HOPMaTHBHBEIMH TpaBoBEIMH akTaMH Poccuiickoii @eaepauuu M AMypCKoid
obnactu B cpepe apXMBHOIO [ena W AeJONPOH3BOACTBA, YCTABOM, JTOKATBHBIMH
HOPMAaTHBHBEIMH aKTaMH AMHHHCTpAIWH, HacTosmHM [Tonoxeruem.



1.6. Tlomoxkenwe o0 ApxuBe YTBEPKIACTCA TOCTAHOBIEHHCM TIdBbI
a/MAHACTpalMK pabouyero mocenka (rrr) Ilporpecc.

1.7. ApxuB moje3yercs TedaThl0 AJMUHHCTpalMM B YCTaHOBICHHOM
MOpSIAKE, B TOM 9HC/E /I 3aBepeHHs apXMBHBIX CIPABOK, KOMHMH H BBIIMCOK M3
JIOKYMEHTOB.

1.8. ApxuB Mcnonk3yeT ONaHKH JOKYMEHTOB AJIMHHMCTPAIMHU C yKasaHHEM
HauMeHOBaHHA U u300paxkerueM repba nrr [Iporpecc.

1.9. IlltaTHas uWCIEeHHOCTh W HOMEHKIAarypa JODKHOCTEH B ApXHBe
yCTaHABIMBAeTCs IMaBoi  AJIMHHHCTPALMH.

PaGoTHHKH ApXHBa SBIAIOTCA pabOTHHKAMH, 3aMEIIAOIMMH TODKHOCTE, He
OTHECEHHYIO K JIOJDKHOCTSM MYHHLIHIAIBHOMN CIIyXOBL.

1.10. ApxuB COJEPIKUTCS 3a c4eT Olo/KeTa MyHWIHIAILHOTO oOpazoBaHu.
MarepuaibHO-TEXHHYECKOEe obecrieuenne AeATENbHOCTH ApXUBa OCYIICCTBIACT
a/IMAHACTpals padoyero nmocenxa (nrr) [Iporpecc.

2. 3aja4un MyHHIHNIAJIbHOIO APXHBA

OcHOBHBIMH 3a1auaMi ApXHBa ABIAKOTCA KOMIUIEKTOBaHHE, XPaHEHHUE, yUET H
HCIIONb30BaHMe J0KyMeHTOB ApxuBHoro ¢onza Poccuiickoii @enepaniu H
APYTHX apXWBHBIX I0KYMEHTOB.

3. OyHKIHH MYHHIHNAILHOTO APXHBA

3.1. B pamkax opraHu3alii paboThl MO KOMIUIEKTOBaHHIO JOKYMEHTAMM,
MMEIOIMMHE  MCTOpHYeckoe,  HaydyHoe,  COIHMalbHOE,  DKOHOMHHECKOE,
[OJWTHUECKOE H KYILTYPHOE 3Ha4eHHe, APXHB!

- COCTABNAET CIUCKHM IOPHIMYECKHX JHI] — WCTOYHUKOB KOMILICKTOBAaHHA
ApXHBa, KOTOPHIE YTBEPXKIAIOTCS I7aBoii pabodero rnocenxa (nrt) Ilporpecc u
COLIACOBBIBAIOTCS C SKCIIEPTHO-TIPOBEPOYHOI METOIMYECKOH KOMHCCHEH (DIIMK)
MuHHCTEPCTBA,

- BHOCHT M3MEHEHMS B CIHCKM HOPHIHYECKHX JHI[ — HCTOYHHKOB
KoMIUTekToBaHusA Apxusa cornacto pemrenunio DI IMK MunucTepcTsa;

- TIPOBOOMT B YCTAHOBIEHHOM IOPAJKE IKCIEPTH3Y LEHHOCTH JOKyMCHTOB,
MOCTYNAONIAX Ha XpaHeHHe U XPaHAIUXCs B APXHBE;

- ocymwecTBiseT OoT0Op M NpPHEM HA XpaHeHHe B ADXMB NOKYMEHTOB
MOCTOAHHOTO, JOJTOBPEMEHHOTO XPaHEHHs, B TOM HUC/IE 1O IUYHOMY COCTABY
HKBHIHPOBAaHHEIX (BaHKPOTOB) OpraHM3alui;

- paccmaTpuBaeT W IpejcTaBiseT B MHHHCTEPCTBO Ha yTBEP)K/eHHE M
cortacopane TTMK orvcH fei MOCTOSHHOrO XpaHeH s, BpeMeHHoro (cbiute 10
ner) XpaHeHHs, 10 JMYHOMY COCTABY FOPHAMYECKHX JIML, AOKYMEHTBI JHTHOTO
TIPOMCXOKAEHHUS, (DOTOMOKYMEHTHI.

3.2. B nenax obecrieueHHs COXPAHHOCTH M yUeTa apXHBHBIX NOKYMEHTOB,
[OUTeKALIMX TTOCTOSHHOMY XpaHeHHt0, APXHB OCYILEeCTBIAET:

- XpaHEHHE M Y4eT JOKYMEHTOB, NPHHATHIX B ApXWB B YCTAHOBICHHOM
MOPSiJIKE;



- BeJeHHe B VYCTAHOBIEHHOM TIOpAJKe Yy4eTa [OOKYMEHTOB apXHBOB
IOPHAMYECKHX JIHLI, XPaHAIIMX JOKYMEHTBI MYHHLMNIAIEHOH COOCTBEHHOCTH;

- MpOBeIeHHE MEPOTIPUATHI MO CO3AAHMIO ONMTHMAILHLIX YCJIOBHI XpaHEHHS
NOKYMEHTOB, XPaHSIIHUXCH B ApXuBe.

3.2.1. ApxuB obecnieduBaeT XpaHeHHE:

- apxMBHBIX (OHIOB M apXWMBHBIX JOKYMEHTOB Ha PpasH4YHBIX BHIAX
HOCHTENe,  ABIAIOMIMXCA  MYHMUMNAAbHOH  cOOCTBEHHOCTBIO, B  T.4.
o0pa3oBaBIIHXCA B POLIECCe AeATEeTbHOCTH OPraHOB MECTHOI'O CaMOYIPABIECHHUS C
MOMeHTa HX o0pa3oBaHus W 00pa30BaBIIMXCS B JIeATEIbHOCTH FOPHIWYECKHX JIHII,
OCYLIECTBISAIOLIMX XPAHEHHE JOKYMEHTOB MY HHLIMIIAIbHONH cOOCTBEHHOCTH;

- ApXMBHBIX ()OHIOB H APXHWBHBIX JOKYMEHTOB IOPHIHYECKHX H (DH3HYeCKHX
JIMI] Ha pa3IM4HBIX BHOAX HOCHUTENeH MepefaHHBIX HAa 3aKOHHOM OCHOBaHHH B
MYHHIIMITATBEHYI COOCTBEHHOCTE;

- JOKYMEHTOB Ha PAa3IMYHBEIX BHJAX HOCHTelell Mo ITHYHOMY COCTAaBy
JIMKBH/IMPOBAHHBIX OpraHM3allui (ne HMEHOILHX IpaBoIpeeMHHK),
NeiicTBOBABIIHMX HA TEPPUTOPHH MYHHIUIIATBHOTO 00pa30BaHUA.

- TIeYaTHBIX, ayTHOBH3YAIBHBIX H JPYTHX MaTepHAIOB, JOTMOJHAOMMX (OHIB!
ApxuBa; :

- YYETHBIX JIOKYMEHTOB, apXWBHBIX CIIPABOYHMKOB W JIPYTHX MaTepHAIIOB,
HeoOXOOUMBIX /15 OCYILIEeCTBISHHS MPAaKTHYeCKOH AeATebHOCTH APXHUBA.

3.3. B uenax oprasn3saliiy HCTIOIB30BAHHS apXHBHEIX JOKYMEHTOB APXHB!

- WH(MOPMHUPYET OpraHbl MECTHOTO CaMOyMNpaBlieHHS, HHBbIE OpPraHH3alMH
MYHHMIMNATHHOTOo 00pa30BaHuA O COCTaBe H COAEpPHKAHHH JOKYMEHTOB ApPXHBA MO
aKTyaJIbHOH TeMaTHKe; '

- OCYIIECTBISIET OpraHusauuilo paboTel mnonk3oBaTenell  JOKYMEHTaMH,
H3TOTOBJIEHUE KOMHM IOKYMEHTOB 110 HX 3alpocaM NOATOTOBKY NOKYMEHTAJIBHBIX
BEICTABOK, MaTepHAIIOB JJIs CPEJICTB MacCOBOW HH(pOPMaLHH;

- HCIMOJHAET COLHAJIBHO-NPABOBLIE M HHLIE 3allpOChl HOPHIHYECKHX |
(H3UYeCKUX ITHI[, BEIJA€T apXWBHEIE CMpPaBKH, 3aBepPEHHEIE KOMHH M BBITHCKH
JOKYMEHTOB;

- paccMaTpHBaeT 3asBIIEHHs, NPe/UI0KeHHs | xKanoOsl rpak/iaH, BeleT IpHUeM
rpaKiaH;

- MPOBOIHT NpPOMNAaraHay apXHBHEIX JOKYMEHTOB Hepe3 CpeicTBa MaCCOBOH
HH(OPMALIMH, BEICTABKH, JEKIUHH, IKCKYPCHH, LIKOJIbHBIE YPOKH M T.JI. :

34. B uendx KOMIUIEKTOBAaHHSA, XpaHeHHA, Vyd4eTa, H HCIIONb30BaHHIA
JIOKYMEHTOB MYHHULMIIAIBHOH COOCTBEHHOCTH ApPXHB:

- OKa3bIBaeT OpPraHH3allHOHHO-METOAWYECKYH0 [IOMOIIb IPHIWYECKHM JIHLIaM,
XpaHAIIAM JOKYMEHTEl MYHHIIHNANBHOH CcOOCTBEHHOCTH 1o BOIIpOCaM
KOMILIEKTOBaHHSA, XPAaHEHHS, yUeTa H HCIO/B30BaHUA TOKYMEHTOB, B IIPOBENEHHH
COBELUAHMH, CEMHHAPOB, KOHCYJILTALIMH H ap.;

- paccMaTpHBaeT M COTJAacOBBLIBAET HOMEHKIATYPBI Mell, MOJ0XKeHHs o0
IKCTIEPTHEIX KOMHCCHAX, BEIOMCTBEHHBIX apXHBaX IOPHIHYECKHX JIHL, XPaHSIIIHX
JIOKYMEHTbI My HHLIMNaJ1bHOH COOCTBEHHOCTH;

- #W3yvaeT W o0000maer TpakTHKYy paboOTHl BEJOMCTBEHHBIX apXWBOB H
JIeNONPOU3BOJACTBEHHBIX ClyKD, pacnpocTpaHseT MX MOJOKHTENLHEIH OTBIT.



3.5. ApxWB TpOBOAMT TMPOBEPKH COCTOSHMS ~ JEIONPOW3BOJCTBA W
BEIOMCTBEHHOIO XpaHeHHS NOKYMEHTOB, B TOM 4YHCIE MO JIMMHOMY COCTaBY
IOPHAWYECKHUX JIHL, B [IEATEJIbHOCTH KOTOPBIX 00pa3yloTcs NOKYMEHTHI
MYHHIMNAIBHOH COOCTBEHHOCTH.

4. IlpaBa Apxugea

ApXHB UMEET NpaBo:

4.1. BuocuTs Ha paccMOTpeHHe aIMHHHCTpallMM pabouero nocenka (Irr)
Ilporpecc npeanokeHus Mo pa3sBUTHIO APXMBHOIO Je71a, YIYYIIeHHIO 00ecieueH s
COXPaHHOCTH, KOMILIEKTOBaHWS W MCIOIb30BaHHA JOKYMEHTOB, XPaHAIIHXCSH B
oTIene;

4.2. Jlapath, B TpefieNaX CBOEH KOMIETEHIHH, FOPHAMYECKHM IHIAM
pasiiMYHbIX OPraHH3alHOHHO-NPABOBLIX (OPM, B JIEATEIBLHOCTH KOTODPBIX
00pa3yloTcs JOKYMEHTBI MYHMIMIATEHOH COGCTBEHHOCTH HA TEPPHTOPHM
MYHHIHIATEHOrO 00pa3oBaHus, peKOMEHJAllid IO BOMPOCAM COXPAHHOCTH
apXMBOB H OPraHM3allii JOKYMEHTOB B JIEJIONPOH3BOICTEE;

4.3. HMudopmuposate MunucTepetBO 0 GakTax HAPYUICHHS apXHBHOIO
3aKoHomaTenkcTBa Poccuiickoii @enepatii 1 AMypckoii obnacTw;

4.4. Mmers cBoero mpeicTaBHTENss B COCTaBe JIMKBHIALMOHHONW KOMMCCHM
OpraHu3allii /Ul y4acTHs B PEIEHHH BONPOCOB COXPAHHOCTH JIOKYMEHTOB.

S. Opranuzanus paGorsl

S.1. ApxXHB BO3ITIaB/seT 3aBeAYIOIIHH apXHBOM.

HasHayenue Ha JODKHOCTE W OCBOOOMKIOEHWE OT JOMKHOCTH 3aBeIYIONIErO
OCYIIECTBNAETCA ITOCTAHOBJICHHEM TINaBbl AJMWHUCTpPAllMHd padovero TmMmocenka
(nrr) [Mporpecc. [pu cMeHe 3aBeayrOIEro apxMBOM MpHeM-Tiepe/iada 0Ky MEHTOB
TTPOBO/IMTCA CIIELHANBHO CO3JaHHOH KOMHCCHEH.

5.2. 3aBeqyrONHii apXHBOM HMEET CIEAYIONHE NOJHOMOYHS:

- OpraHu3yeT MAeATeNbHOCTE ApXHMBa B COOTBETCTBHH ¢ [IpaBHiamu,
IeHcTBYIOUMMH B cHcTeMe De/lepanbHOro apXHBHOIO AreHTCTBa, NJaHaMH pabor,
YTBEP)KICHHBIMH THaBoi  pabodero mocenka (nrr) Ilporpecc ¢  yuerom
pexkoMeHaanui MunucTepcTBa, HacTosnHM [ lonoxenuem;

- TpeicTaBnseT ApXHB B OTHOLIEHHSX C OpraHaMH MeCTHOro
CaMOympaBlieHHs, (DH3MYSCKHMH JHIAMH, FOPUIHYECKHUMH JIHIIAMH DPa3THIHBIX
QpraH{3allMOHHO-TIPAaBOBEIX (JOPM B Mpeaenax cBOeH KOMIIETEHIIMH;

- HeCeT OTBETCTBEHHOCTD 3@ HEBBINIO/IHEHHE BO3JIOKEHHBIX HA APXHB 3a/1a4;

- OTYMTBIBAETCH O paboTe ApXHMBa M COCTOSHHMH aAPXHBHOTO Jela Tepej
OPraHoM MECTHOIO CaMOYIIpaBIIeHHs;

- OTYUTBIBAETCA O COCTOSHHH apXHBHOTO Jena nepej MHHHCTEpCTBOM B
YCTaHOBJIEHHOM TOPsJIKE.



